
 

And the Lord said, “Behold, they are one people, and they have all one language, and this is 
only the beginning of what they will do. And nothing that they propose to do will now be 

impossible for them. Genesis 11.6 

Introduction 

The use of information and communication technology is an integral part of the national curriculum 

and is a key skill for everyday life.  Computers, tablets, programmable robots, digital and video 

cameras are a few of the tools that can be used to acquire, organise, store, manipulate, interpret, 

communicate and present information.  At St Mary’s Primary School we recognise that pupils are 

entitled to quality hardware and software and a structured and progressive approach to the learning 

of the skills needed to enable them to use it effectively.  The purpose of this policy is to state how 

the school intends to make this provision. 

 

Aims 

• To enable our staff and pupils to become competent, confident and independent users of 

technology. 

• Provide a relevant, challenging and enjoyable curriculum for ICT and computing for all pupils. 

• Meet the requirements of the national curriculum programmes of study for ICT and 

computing. 

• Use ICT and computing as a tool to enhance learning throughout the curriculum. 

• To respond to new developments in technology. 

• To equip pupils with the confidence and capability to use ICT and computing throughout their 

later life. 

• To enhance learning in other areas of the curriculum using ICT and computing. 

• To develop the understanding of how to use ICT and computing safely and responsibly through 

a dedicated e-safety curriculum. 

• To commit to the Continuous Professional Development of Computing. 

 

The national curriculum for computing aims to ensure that all pupils: 

• Can understand and apply the fundamental principles of computer science, including logic, 

algorithms, data representation, and communication 

• Can analyse problems in computational terms, and have repeated practical experience of 

writing computer programs in order to solve such problems 

• Can evaluate and apply information technology, including new or unfamiliar technologies, 

analytically to solve problems. 

• Are responsible, competent, confident and creative users of information and communication 

technology. 

 

Rationale 

The school believes that ICT and computing: 

• Gives pupils immediate access to a rich source of materials. 

• Can present information in new ways which help pupils understand access and use it more 

readily. 

• Can motivate and enthuse pupils. 

• Can help pupils focus and concentrate. 

• Offers potential for effective group working. 

• Has the flexibility to meet the individual needs and abilities of each pupil. 
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Objectives 

 

Early years 

It is important in the foundation stage to give children a broad, play-based experience of ICT in a 

range of contexts, including outdoor play.  ICT is not just about computers. Early years learning 

environments should feature ICT scenarios based on experience in the real world, such as in role play.  

Children gain confidence, control and language skills through opportunities to ‘paint’ on the 

whiteboard or programme a toy.  Recording devices can support children to develop their 

communication skills.  This is particular useful with children who have English as an additional 

language. 

 

Key Stage 1 

By the end of key stage 1 pupils should be taught to: 

• Understand what algorithms are, how they are implemented as programs on digital devices, and 

that programs execute by following a sequence of instructions 

• Write and test simple programs 

• Use logical reasoning to predict and computing the behaviour of simple programs 

• Organise, store, manipulate and retrieve data in a range of digital formats 

• Communicate safely and respectfully online, keeping personal information private, and 

recognise common uses of information technology beyond school. 

 

Key Stage 2 

By the end of key stage 2 pupils should be taught to: 

• Design and write programs that accomplish specific goals, including controlling or simulating 

physical systems; solve problems by decomposing them into smaller parts 

• Use sequence, selection, and repetition in programs; work with variables and various forms of 

input and output; generate appropriate inputs and predicted outputs to test programs 

• Use logical reasoning to explain how a simple algorithm works and to detect and correct errors 

in algorithms and programs 

• Understand computer networks including the internet; how they can provide multiple services, 

such as the world-wide web; and the opportunities they offer for communication and 

collaboration 

• Describe how internet search engines find and store data; use search engines effectively; be 

discerning in evaluating digital content; respect individuals and intellectual property; use 

technology responsibly, securely and safely 

• Select, use and combine a variety of software (including internet services) on a range of 

digital devices to accomplish given goals, including collecting, analysing, evaluating and 

presenting data and information. 

 

Resources and access 

The school acknowledges the need to continually maintain, update and develop its resources and to 

make progress towards a consistent, compatible PC system by investing in resources that will 

effectively deliver the strands of the national curriculum and support the use of ICT and computing 

across the school.  Teachers are required to inform the ICT and computing co-ordinator of any faults 

as soon as they are noticed. Resources, if not classroom based, are located in the KS2 ICT and 

Computing Suite.  A service level agreement with SMD is currently in place to help support the 

coordinator to fulfil this role both in hardware and audio visual. ICT and computing network 

infrastructure and equipment has been sited so that: 

• Every classroom from Reception to Y6 has a desktop connected to the school network and an 

interactive whiteboard with sound, DVD and video facilities. 



• There is a KS1 ICT and Computing Suite of 4 desktops. 

• There is a KS2 ICT and Computing Suite of 6 desktops, 6 iPads and a trolley of 15 LearnPads. 

• Each class from YR – Y6 has an allocated slot across the week for teaching of specific ICT and 

computing skills 

• The ICT and Computing Suites, iPads and LearnPads  are available for use throughout the 

school day as part of ICT and computing lessons and for cross curricular use. 

• Pupils may use ICT and computing independently, in pairs, alongside a TA or in a group with a 

teacher. 

• Mrs Inger Russon is the named school Governor for ICT and Computing in school. 

 

Planning 

As the school develops its resources and expertise to deliver the ICT and computing curriculum, 

modules will be planned in line with the national curriculum and will allow for clear progression. 

Modules will be designed to enable pupils to achieve stated objectives.  Pupil progress towards these 

objectives will be recorded by teachers as part of their class recording system.  Staff will follow 

medium term plans with objectives set out in the national curriculum and use the same format for 

their weekly planning sheet. 

 

Inclusion 

At St Mary’s we plan to provide for all pupils to achieve, including boys and girls, higher achieving 

pupils, gifted and talented pupils, those with SEN, pupils with disabilities, pupils from all social and 

cultural backgrounds, children who are in care and those subject to safeguarding, pupils from 

different ethnic groups and those from diverse linguistic backgrounds. 

 

Health and safety 

The school is aware of the health and safety issues involved in children’s use of ICT and computing.  

All electrical appliances in school are tested accordingly.  It is advised that staff should not bring 

their own electrical equipment in to school but if this is necessary, then the equipment must be pat 

tested before being used in school.  This also applies to any equipment brought in to school by, for 

example, people running workshops, activities, etc. and it is the responsibility of the member of staff 

organising the workshop, etc. to advise those people.  All staff should visually check electrical 

equipment before they use it and take any damaged equipment out of use.  Damaged equipment should 

then be reported to the ICT co-ordinator or head teacher who will arrange for repair or disposal. 

 

Security 

• SMD Staff will be responsible for regularly updating anti-virus software. 

• Use of ICT and computing will be in line with the school’s ‘acceptable use policy’. All staff, 

volunteers and children must sign a copy of the schools AUP. 

• Parents will be made aware of the ‘acceptable use policy’. 

• All pupils and parents will be aware of the school rules for responsible use of ICT and 

computing and the internet and will understand the consequence of any misuse. 

• The agreed rules for safe and responsible use of ICT and computing and the internet will be 

displayed in all ICT and computing areas. 
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Acceptable Use Policy:  All Staff, Volunteers and Governors 

 
Covers use of all digital technologies in school: i.e. email, Internet, network resources, website, 

software, communication tools, equipment and systems. 

 

• I will only use the school’s digital technology resources and systems for Professional purposes 

or for uses deemed ‘reasonable’ by the Head and Governing Body.  

• I will not reveal my password(s) to anyone. 

• I will follow ‘good practice’ advice in the creation and use of my password. If my password is 

compromised, I will ensure I change it.  I will not use anyone else’s password if they reveal it to 

me and will advise them to change it. 

• I will not allow unauthorised individuals to access email / Internet / network, or other school 

systems, or any Local Authority (LA) system I have access to. 

• I will ensure all documents, data etc., are printed, saved, accessed and deleted / shredded in 

accordance with the school’s network and data security policy. 

• I will not engage in any online activity that may compromise my professional responsibilities. 

• I will only use the approved email system for any school business.  

• I will not browse, download or send material that could be considered offensive to colleagues.  

• I will report any accidental access to, or receipt of inappropriate materials, or filtering breach 

or equipment failure to the headteacher. 

• I will not download any software or resources from the Internet that can compromise the 

network or might allow me to bypass the filtering and security system or are not adequately 

licensed.  

• I will check copyright and not publish or distribute any work including images, music and videos, 

that is protected by copyright without seeking the author’s permission.  

• I will not connect any device (including USB flash drive), to the network that does not have up-

to-date anti-virus software.  

• I will not use personal digital cameras or camera phones or digital devices for taking, editing 

and transferring images or videos of pupils or staff without permission from the headteacher 

and will not store any such images or videos at home. 

• I will only use school approved equipment for any storage, editing or transfer of digital images / 

videos and ensure I only save photographs and videos of children and staff on the school 

network. 

• I will follow the school’s policy on use of mobile phones / devices at school. 

• I will use the school’s website in accordance with school protocols. 

• I will ensure that any private social networking sites / blogs etc that I create or actively 

contribute to are not confused with my professional role.  

• I will ensure, where used, I know how to use any social networking sites / tools securely, so as 

not to compromise my professional role. 



• I agree and accept that any computer or laptop loaned to me by the school, is provided solely to 

support my professional responsibilities and that I will notify the school of any “significant 

personal use” as defined by HM Revenue & Customs. 

• I will ensure any confidential data that I wish to transport from one location to another is 

protected by encryption and that I follow school data security protocols when using any such 

data at any location. 

• I understand that data protection policy requires that any information seen by me with regard 

to staff or pupil information, held within the school’s information management system, will be 

kept private and confidential, EXCEPT when it is deemed necessary that I am required by law to 

disclose such information to an appropriate authority. 

• I will alert the child protection officer / appropriate senior member of staff if I feel the 

behaviour of any child may be a cause for concern. 

• I understand that it is my duty to support a whole-school safeguarding approach and will report 

any behaviour (of other staff or pupils), which I believe may be inappropriate or concerning in 

any way, to the headteacher.  

• I understand that all Internet and network traffic / usage can be logged and this information 

can be made available to the headteacher on their request.  

• Staff that have a teaching role only: I will embed the school’s e-safety / digital literacy 

curriculum into my teaching. 

 

User Signature 

• I agree to abide by all the points above. 

• I understand that I have a responsibility for my own and others e-safeguarding and I 

undertake to be a ‘safe and responsible digital technologies user’. 

• I understand that it is my responsibility to ensure that I remain up-to-date and read and 

understand the school’s most recent e-safety policies. 

• I understand that failure to comply with this agreement could lead to disciplinary action.  

 

• Signature  ....................................... Date ..................................................    

•  

• Full Name  ..............................................................................  (printed) 

•  

• Job title / Role  ........................................................................................................  

 


